‘ QUY DINH
VE HOAT PONG KHAO THIi CUA TRUONG PAI HQC THUONG MAI

(Ban hanh kém theo OP s6 923 /0P - PHTM ngay 16 thang 08 nam 2019 ciia Hiéu
truong Truong Pai hoc Thuong mai)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh, d6i twong 4p dung

1. Van ban nay nham cu thé hoa, théng nhét cac noi dung vé hoat dong
khao thi cta Truong Pai hoc Thuong mai. Bao gom cac quy dinh vé chirc nang,
nhiém vu, quyén han, trach nhiém cua cac cé nhan, don vi tham gia cong tac khao
thi va cac hoat dong cu thé lién quan dén danh gia két qua hoc phan, tuyén sinh, thi

t6t nghiép trong Trudng Pai hoc Thuong mai.

2. Nhitng quy dinh trong vin ban nay dugc ap dung ddi voi tit ca cong
chirc, vién chire, giang vién va ngudi hoc thudc thim quyén quan 1y cua Hiéu
trudng Truong Pai hoc Thuong mai va nhitng ngudi dugc moi tham gia céc

hoat dong khao thi cia Truong.
Pi¢u 2. Nguyén tic to chirc hoat dong khao thi

1. Hoat dong khao thi 13 cong viéc chung cta Truong dudi sy diéu hanh cta
Hiéu truéng va Ban Giam hiéu (BGH), voi ddu mbi 1a Phong Khao thi va Pam bao
chat luong gido duc (KT&DBCLGD). Cac don vi va ca nhan trong Trudng tham gia

thue hién theo nhiém vu dugc phan cong.

2. Cong chuec, vién chirc, giang vién, nguoi hoc du diéu kién duoc nha truong
huy dong tham gia hoat dong khao thi c6 trach nhiém hoan thanh nhiém vu dugc giao.
Céc don vi trong Truong c6 trach nhi€m tao diéu kién thuan loi dé cac ca nhan duoc
huy dong tham gia hoat dong nay hoan thanh nhiém vy.

3. Phong KT&DPBCLGD c¢6 trach nhiém td chure trién khai cac hoat dong
khao thi ddi v&i cac trinh dd, cac hé, cac hinh thic dao tao theo ding quy dinh;
dam bao to chirc ddng bd, chinh xac va ding thoi han; kién quyét phong, chng
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va xu ly nghiém minh moi hi¢n tugong ti€u cuc, vi pham céc quy dinh trong

cong tac khdo thi ciia Truong.
Piéu 3. Nhiém vu ciia Phong KT&DBCLGD trong hoat dong khao thi

1. Soan thao va trinh Hi¢u truéng phé duyé¢t, ban hanh cac quy dinh, hudng

dan vé cong tac khao thi trong Truong.

2. Quan 1y ngan hang cau hoi thi, dé thi két thuc hoc phan dang vian ban
va tép ditr licu may tinh (file dir li¢u) cua cac doi tuong dao tao dai hoc, sau dai

hoc cua Truong.

3. Thuc hién tron, bdc tham, in, nhan ban dé thi két thuc hoc phén theo quy
trinh, lich trinh va cac quy dinh vé hoat dong khao thi cua Truong va thuc hién ché
d6 bao mat dé thi theo quy dinh cta phap lut.

4. Giao d¢ thi, gidy thi/phiéu tra 10i trac nghiém va nhan bai thi vdi can
bd coi thi; 1am phach, giao bai thi va don déc cac bd phan lién quan cham diém,

tra bai thi theo quy dinh.

5. Nhap diém vao bang diém thi két thuc hoc phan va 1ap bang diém hoc
phan trén mang theo quy dinh. Quan 1y bang diém, bai thi két thic hoc phan cua

cac trinh d9, cac hé, cac hinh thuc dao tao trong Truong.

6. Lam dau mdi to chirc chdm bai thi trac nghiém khach quan trén gidy bang

phan mém chuyén dung (néu co).

7. Lam dau méi t6 chirc cham lai bai thi hoc phan cta hinh thic thi tw luén,

thi trac nghiém két hop theo don dé nghi ctia ngudi hoc.

8. Phdi hop véi Trung tam Cong nghé thong tin 1y dif lidu va in Bang diém
t6t nghiép cho ngudi hoc theo quyét dinh tot nghiép cta nha Trudng, xac nhan két

qua hoc tap cua nguoi hoc.

9. Tham gia cong tac tuyén sinh; tham gia cac Hoi dong tuyén sinh céc
trinh dg, cac hé, cac hinh thic dao tao cia Truong; Quan ly cong tac chiam thi
va lam thu ky cham thi tuyén sinh dai hoc khong chinh quy theo sy phan cong

va diéu hanh cua Hi¢u truéng.



10. T6 chirc hoat dong dam béo tai lidu, vin phong pham cho cac dot tuyén sinh

va thi két thic hoc phan cac trinh d9, cac hé, cac hinh thirc dao tao ctia Truong.
Chuwong 11
CAC QUY PINH CU THE

Pic¢u 4. Hinh thirc thi két thic hoc phan

1. Thi ty luan 1a hinh thac thi yéu cau nguoi hoc viét tra 101 cac cau hoi ra
gidy thi theo mau nha truong qui dinh théng nhét. Bai thi duoc chidm boi giang
vién dugc phan cong cham thi.

2. Thi tric nghiém khach quan trén gidy 13 hinh thirc thi yéu cau nguoi hoc
tra 101 cac cau hoi theo phuwong an diing bang cach dung but chi t6 vao 6 trén gidy
thi chuyén dung (Phiéu tra 10i tric nghiém). Bai thi duoc chdm trén may vi tinh
bang pham mém chuyén dung.

3. Thi tric nghiém két hop (Két hop giira thi tir luan va tric nghiém khach
quan trén gidy) 1a hinh thirc thi yéu cau ngudi hoc viét, chon tra 10i cac cau hoi ra
gidy thi theo mau nha truong qui dinh théng nhét. Bai thi duoc chidm boi giang
vién dugc phan cong cham thi.

4. Thi van dap 1a hinh thirc thi yéu cau nguoi hoc chuan bi tra 10i cac cau
hoi theo dé thi va trinh bay, tra 10i truc tiép v6i giang vién chim thi.

5. Thi trac nghiém trén may vi tinh 1a hinh thirc thi yéu cau ngudi hoc thao
tac tra 101 cac cau hoi trén may vi tinh. Bai thi dugc cham tu dong va hién thi trén
may vi tinh ngay sau khi sinh vién két thuc bai thi.

Hinh thtc thi cu thé do Hiéu truong quyét dinh.
Piéu 5. T6 chirc bién soan va quan Iy sir dung ngan hang cau héi thi, dé thi
va cau héi 6n thi hoc phin

1. T6 chirc bién soan ngan hang ciu hoi thi, dé thi két thuc hoc phan

Trudng bé mon/Truong hoc phan t6 chirc bién soan va chiu trach nhiém
vé ngan hang cdu hoi thi, dé thi két thuc hoc phan theo nguyén tic cic dbi
twong cung trinh d9, cting hoc mot hoc phan voi cing s6 tin chi thi st dung mot

ngan hang chung.



Cac hoc phan duoc té chuc thi khong ap dung theo cac hinh thtc sau
day, Khoa, B6 mén hodc Trudng hoc phan phai xay dung phuong an va dugc

Hiéu trudng phé duyét.

a. Thi ty luan va thi tric nghiém két hop

i. S6 lwong cau hoi thi trong ngan hang ciu hoi thi dugc quy dinh nhu sau:

+ Pdi v6i hoc phan < 2TC: Gom 2 nhém cau hoi, mdi nhém c6 40 cau; Cau
tric thang diém quy dinh cau 1 cho 4 diém, cau 2 cho 6 diém.

+ P6i v6i hoc phan > 3TC: Gom tir 3 - 5 nhom céu hoi, mdi nhom co 40
cau; Chu tric thang diém quy dinh céu 1 cho 3 diém, cau 2 cho 3 diém, cau 3
cho 4 diém.

ii. Thoi gian thi két thuc hoc phan:

+ Thi tu luan: < 2TC: 75 phat, > 3TC: 90 phdt.

+ Thi trac nghiém két hop: < 2TC: 60 phat, > 3TC: 75 phut

iii. Yéu cau cua cau hoi thi, dé thi:

Céc cau hoi thi trong cting nhém phai cung tinh chat, déng déu vé do kho,
khong tring nhau va tuong thich vé6i thang diém; cac nhom cau hoi thi phai khac nhau
v& tinh chét va trong pham vi toan bd kién thic hoc phﬁn. Cu thé:

+ Hoc phan 2TC: Nhom cau 1 gdm cac ndi dung 1y thuyét c6 minh hoa thuc
tién; nhom cu 2 gém cac nodi dung 1y thuyét két hop giai quyét tinh hudng thyc tién
hodc bai tap thuc hanh.

+ Hoc phan 3TC: Nhom cau 1 gdm cac ndi dung 1y thuyét co ban c6 vi du
minh hoa; nhom cau 2 gém cac noi dung 1y thuyét chuyén sau c6 minh hoa thuc tién;
nhém cau 3 gém cac noi dung 1y thuyét két hop giai quyét tinh hudng thyc tién hodc
bai tap thuc hanh.

Riéng dbi voi cac hoc phﬁn ngoai nglr do tinh chit dic thu nén Khoa, Bo
moén/Trudng hoc phan dé xuat phuong 4n bién soan cau tric ngan hang cau hoi thi,

ngan hang dé thi, cdu trac thang diém phu hop va trinh Hiéu truéng phé duyét.



MBoi dé thi duoc ra sau qua trinh tron ty dong phai ddm bao tinh hoan chinh,
chinh xac, tinh tong hop, tinh van dung (phan lién hé véi thuc tién theo dinh hudng
dam bao khong vuot qua 40% thang diém), tinh dong déu vé d6 kho giita cac dé thi,
tinh twong thich vé6i s6 tin chi va thoi gian thi két thic hoc phan theo quy dinh.

Mau bién soan ngan hang ciu hoi thi theo hinh thirc thi tu luan va thi tric
nghiém két hop duoc quy dinh trong mau Ngan hang cau hoi thi (Phu luc 1) dé

dam bao cho cong tac tron dé thi trén phén mém tron dé ty dong.

Vi hoc phan méi hodc giang day it, viéc bién soan ngan hang cau hoi thi ¢6
thé it hon so voi quy dinh nhung dam bao yéu cau sé lwong mdi nhom ciu hoi thi
khong it hon 20 cau khong tring trong pham vi kién thtrc thudc hoc phan.

b.Thi tric nghiém khach quan trén gidy

i. SO lwong dé thi trong ngan hang dé thi duoc quy dinh nhu sau:

Péi véi hoc phan 1TC: 3 dé thi gbc

Doi véi hoc phan 2TC: 4 dé thi gbc

Dé6i véi hoc phan >3TC: 5 dé thi gdc

ii. Thoi gian thi két thac hoc phan:

Thoi gian thi két thiic hoc phan: 60 phut

iii. Y8U cu clia dé thi:

MJi dé thi trac nghiém khach quan trén gidy (dé thi gc) bao gdm 50 cau
hoi duoc chia thanh ba nhém: nhom thtr nhit gdm cac cau hoi sao cho ngudi
hoc ¢6 thé tra 161 dugc ma khong can suy luan nhiéu; nhom tht hai g@)m cac cau
hoi doi hoi ngudi hoc phai tong hop kién thirc va suy ludn & mirc d6 nhat dinh
méi c6 thé chon duoc dép an dang, nhom thir ba gdm cic cdu hoi can dén su
tinh toan khi tra 15i (cAu hoi dinh luong). DP6i voi hoc phan khong doi hoi tinh
toan thi c6 thé thay cic cdu hoi & nhém thr ba bang cac cau hoi khac c6 d6 kho
twong duong. Pam bao tit ca cac cau hoéi trong cac bo dé thi gdc khong duoc

trung nhau.



Mau bién soan ngin hang dé thi tric nghiém khach quan dwgc quy dinh
trong mau Ngan hang dé thi trac nghiém khach quan trén giay (Phu luc 2) dé dam

bao cho cong tac tron dé thi trén phan mém chuyén dung.

c. Thi van dap

i. S6 lwong dé thi trong ngan hang dé thi duoc quy dinh nhu sau:

S6 luong dé thi: 30-50 dé thi/1 hoc phan

ii. Thoi gian thi két thuc hoc phan:

Sau khi boc thim dé thi, nguoi hoc c6 thoi gian chuan bi téi da 20 phuat
trude khi tra 101 cac cau hoi ciia giang vién cham thi.

iii. Yéu cau cia dé thi:

Moi dé thi phai dam bao tinh hoan chinh, chinh xéc, tinh téng hop, tinh van
dung (phan lién hé véi thyc tién theo dinh hudng dam bao khong vuot qua 40% thang
diém), tinh déng déu vé do kho gitra cac dé thi, tinh twong thich véi sé tin chi va thoi

gian thi két thic hoc phan theo quy dinh.
d. Thi trac nghiém trén may vi tinh
i. S6 lwong cau hoi thi trong ngan hang ciu hoi thi duoc quy dinh nhu sau:

S6 lugng ngan hang cau hoi tir 250 - 500 cau hoi khong tring trong pham vi
toan bo kién thtrc thudc hoc phén

Pugc chia thinh ba nhom: nhém thir nhat gém cac cau héi sao cho sinh
vién c6 thé tra 161 duoc ma khong can suy luan nhiéu, nhom thtr hai gdm cac cau
hoi doi héi sinh vién phai tong hop kién thirc va suy luan & mirc do nhét dinh méi
c6 thé chon duoc dap an ding, nhom thu ba gém céc cau hoi can dén su tinh toan
khi tra 15i (cau hoi dinh lugng). D6i v6i hoc phan khong doi hoi tinh toan thi co
thé thay cac cau hoi & nhom thit ba bang cac cau hoi khac co do khé twong duong.

Puoc bién soan theo miu ngin hang cau hoi thi tric nghiém may Vi tinh
(Phu luc 3).

ii. Thoi gian thi két thuc hoc phan:

Thoi gian thi két thiic hoc phan: 60 phut
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iii. Yéu cau cua dé thi:
MGdi dé thi gdm 50 cau hoi dugc may tinh lya chon ngiu nhién tir ngan hang
cau hoi theo cach thirc td hop cac cau hoi giita cac nhom cau hoi trong ngan hang

theo quy dinh ctia b mon.

2. To chirc quan 1y st dung ngin hang cdu hoi thi, ciu héi 6n thi, dé thi

hoc phan

a. Trong vong 5 tuan dau mdi nam hoc, Truong bd mon/Trudng hoc phan
to chirc cho cac giang vién by mon tham gia ra soat, hiéu chinh hoac loai bd
cac cau hoi thi, d& thi cii khong con phu hop dong thoi tién hanh bién soan bd
sung cau hoi thi mai, dé thi méi (khong qua 30% sé lugng cau hoi thi, dé thi
cil) roi tong hop 1am bién ban theo miu Thong bao diang ky thay doi, chinh sira
ngan hang cau hoéi thi, dé thi hoc phan ting nam hoc(Phu Iuc 4) cho phong
KT&DPBCLGD.

b. Truéng bo mon/Trudng hoc phan hodc ngudi duge uy quyén ban giao
bd ngan hang cau hoi thi, dé thi méi sau chinh stra cua cac hoc ph?ln do bd moén
phu trach cho phong KT&PBCLGD dudi 2 dang: ban in trén gidy A4 (Trudng bd
mon/Trudng hoc phan ghi ngay ndp, ky va ghi rd ho tén vao mat sau ciia mdi bo
ngan hang cau hoi thi, dé thi hoc phan) va file dién tir dinh dang “Ma BM_Tén hoc
phan_Sé tin chi_ Trinh d6 Ngay giri.doc” theo ding quy dinh, dam bao tinh thong
nhit vé ndi dung gitra ban in voi file dién tor va tinh bao mat. Phong
KT&DBCLGD chi nhan bo dé thi khi c¢6 du ban in va file dién tir. Viéc tiép nhan
ngan hang cau héi thi, d¢ thi hoc phan mai s& két thuc vao cudi tuan thir 5 ké tur

khi bt diu nam hoc.

Dbi v6i hoc phan giang lan dau, trudc khi bat dau giang day hoc phan,
Truéng bd mon/Trudng hoc phan hodc nguoi duoc uy quyén giri ngan hang cau
héi thi, dé thi cho Phong KT&DBCLGD theo quy dinh.

Trong moi truong hop, Truong bd moén/Truong hoc phan phai chiu trach
nhiém vé tinh hop phap, chinh x4c, cip nhat, cong bang cta ngan hang cau hoi

thi, dé thi va dam bao yéu cau vé sb lugng va hinh thirc theo quy dinh.



c. Trudng bd moén/Trudng hoc phan chiu trach nhiém bién soan ngan hang
cau hoi 6n thi cac hoc phan cho tat ca cac dbi tuong ngudi hoc trong truong va nop
ban file dién ttr vé phong KT&DBCLGD trong vong 5 tuan dau cua nim hoc.

d. Phong KT&DBCLGD phu trach quan 1y, cdp nhat ngan hang cau hoi 6n
thi hoc phan cac bo mon trén trang chii website ctia Nha truong.

e. Trong vong 5 tuan ddu mdi hoc ky, cac don vi quan 1y 16p hoc phan
(Phong Quan ly dao tao, Khoa Tai chirc, Khoa Sau dai hoc, Khoa Pao tao quéc té)
chuyén cho Phong KT&PBCLGD lich thi du kién, trong d6 c6 sb luong sinh vién/
hoc vién du kién theo tig phong thi cia mdi 16p hoc phan (s6 luong sinh vién/ hoc
vién khong vuot qua 120 nguoi/1 phong thi).

Dbi voi cac lich thi khac, cic don vi quan 1y 16p hoc phan s& chuyén lich thi
d6ng thoi ca ban in va file dién tir cho Phong KT&DBCLGD cham nhat 07 ngay
1am viéc trude ngay 14y dé thi (theo quy dinh & Diéu 8).

f. Sau khi nhan duogc lich thi, Phong KT&DBCLGD t6 chirc 1am dé thi

theo quy trinh sau.

- Phong KT&DBCLGD chiu trach nhiém ma hoda va luu trir ngan hang cau
hoi thi, dé thi hoc phan theo ché d bao mat hién hanh.

- TH chic cong tac tron bd ngan hang dé thi cac hoc phﬁn tur file dir liéu
ngan hang cau hoi thi cac bd moén da ndp trén phan mém tron dé tu dong cua
truong.

- Can ¢t vao lich thi, phong KT&PDBCLGD t6 chirc boc tham ma dé thi cho
céc 16p hoc phan dam bao nguyén tac: cac phong thi ciia cac d6i twong thi cling trinh
dg, hoc cung mot hoc phﬁn véi cung sO tin chi, cung hinh thure thi, dia ban thi, ca thi,
ngay thi, s& co cac ma sd dé thi gidng nhau. S6 lwong ma dé thi theo quy dinh nhu
Sau:

+ Dbi véi cac hoc phﬁn thi tu luan: < 10 SV/HV: 01 ma dé&/ 1 phong thi;

>10 SV/HV: 02 mi dé&/ 1 phong thi.

+Dbi v6i cac hoc phan thi tric nghiém két hop: 03 mi dé/ 1 phong thi.



+ Ddi v6i cac hoc phan thi tric nghiém khach quan trén gidy: 05 ma dé/ 1

phong thi.

+ Ddi v6i cac hoc phan thi van dap: S6 dé thi duge sir dung cho 1 16p thi duoc

thyc hién theo quy dinh: S6 sinh vién/ hoc vién dur thi x 1,2.

- Tién hanh in bd dé thi gdc, trinh ky truéng phong KT&DBCLGD va luu
bién ban boc tham ma dé thi.

- Thyc hién sao in, dong géi, niém phong bo dé thi cho ting phong thi dam
bao kip thoi, chinh x4c, bao mat, day du s6 luong theo quy dinh.

g. Cham nhét 05 ngay lam viéc trude ngay lay dé thi, cac don vi quan Iy 16p
hoc phan chuyén cho Phong KT&PBCLGD danh sach thi chinh thirc theo ting
phong thi (Phu Iuc 5 dén phy luc 9) cia cac 16p hoc phan dé to chirc ghép danh
sach thi, diéu chinh du s6 lugng dé thi va niém phong; quan 1y bao mat dén khi

phat thi dé thi theo quy dinh.

Diéu 6. T6 chirc bién soan va quan 1y sir dung ngin hang dé thi tuyén

sinh va tét nghiép

1. P6i voi thi tuyén sinh sau dai hoc, 4p dung theo qui dinh dao tao
trinh d¢ thac s¥, tién sy cua BO Gido duc & Pao tao va Qui dinh tuyén sinh

sau dai hoc cua Truong.

2. Bbi véi thi tuyén sinh, tot nghié¢p dai hoc hé vira [am vira hoc va cac hé
dao tao phi chinh quy khéc, can ctr lich thi do Truong ban hanh vao dau nam hoc,
d6ng chi Pho Hiéu truong duoc Hiéu truong Gy quyén chiu trach nhiém t6 chirc

bién soan va quan 1y sir dung ngan hang dé thi theo quy trinh sau.

a. Can ctr yéu cau bién soan ngan hang dé thi, yéu cau Trudng bod
mon/Truong hoc phan c6 mon thi cir ngudi du pham chét, ning lyc va kinh
nghiém dé ra dé thi; sau d6 Truong b moén/Trudng hoc phan chiu trach nhiém

bién tap thanh ngan hang d¢ thi ciia mon thi.

b. M&i dé thi tuyén sinh/tdt nghiép bao gém dé thi theo khung quy dinh,

kém dap an chi tiét dén 0,25 diém va dam bao tinh hgp phap, chinh xac vé ni



dung, su twong ddng giita cac dé thi, phu hop véi chuong trinh mén hoc, dé
cuong On thi, ddi tuong thi.

C. Thoi han hoan thanh viéc bién soan ngan hang dé thi ciia cac mén thi cho
tat ca cac dbi twong thi 1 trude ngay 20/12 hang nam. Hiéu truong ky duyét thong
qua ngan hang dé thi dé str dung trong nim ké hoach tiép theo.

d. Quy trinh bdc tham, nhin ban va quan 1y bao mat dé thi cho ting dot
thi theo quy dinh sau:

- Hoi dong thi (tuyén sinh, tot nghiép) theo quyét dinh thanh 1ap cua Hiéu
truong c6 trach nhiém tiép nhan danh sach thi sinh du thi da diéu kién tuyén sinh
hodc thi tét nghiép theo quy dinh, 1ap danh sach phong thi/mén thi; 1ap va chuyén
Phiéu yéu cau dé thi cho Ban d& thi chim nhat 07 ngay lam viéc trudc ngay bat
dau dot thi.

- Ban d¢ thi thuc hién bdc thim dé thi trong ngan hang dé thi dé chon ngiu
nhiéu 01 dé thi chinh thic, 01 d& thi du bi; lap bién ban bdc tham dé thi; nhan ban dé
thi chinh thirc, 1am tai dé thi theo tmg mén thi cho timg phong thi, niém phong va
thuc hién cac cong viéc bado mat dé thi theo quy dinh.

e. Cudi nam cong tac, ddng chi Phé Hiéu truong duge Hiéu truong Gy quyén
1ap bao céo thuc hién va danh gia chét lugng dé thi 1am co s& dé t6 chirc bién soan
ngan hang dé thi cho nam ké hoach tiép theo va trinh Hiéu truong phé duyét.

Picu 7. Xét dicu kién du thi, bo tri phong thi va cir can bd coi thi két

thiic hoc phan
1. Xét diéu kién dy thi két thiic hoc phan
a. Pao tao dai hoc.

Ngudi hoc khong du diéu kién dy thi két thiic hoc phan trong céac trudong

hop sau:
- Bi 0 diém chuyén can v6i hoc phan Ly thuyét va thuc hanh.

- Bi 0 diém d6i méi phuwong phap véi hoc phan Ly thuyét va thue hanh.
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- Bi 0 diém chuyén can va 0 diém d6i méi phuong phap véi hoc phin

thuc hanh.

- Khong ndp hoc phi ddy du va dang thoi gian quy dinh cta Trudng ma
khong c6 ly do chinh déang.

b. PBao tao sau dai hoc.

Ngudi hoc khong di diéu kién du thi két thiic hoc phan trong cac trudng hop sau:
- Vang mit trén 40% s tiét quy dinh cta hoc phan

- Bi 0 diém kiém tra thuong xuyén.

- Khong ndp hoc phi ddy du va dang thoi gian quy dinh cta Truong ma
khong c6 ly do chinh déng.

c. Giang vién phu trach 16p hoc phan cong bd didu kién hoc tap du thi két
thic hoc phan trudc 16p hoc phan hodc 16p thao luan & tiét cudi cung, nop diéu

kién hoc tap duy thi cho Trudng bd mén/Trudng hoc phan ky x4c nhan.

d. Sau khi két thic hoc phan, Truéng bd mon/Trudéng hoc phan hodc ngudi
duoc uy quyén ndp diéu kién hoc tap du thi két thuc hoc phan cua 16p hoc phan
vao ngay lam viéc tiép theo cho Phong Quan 1y dao tao (d6i véi dai hoc chinh quy)
va cho don vi quan 1y 16p hoc phﬁn (déi voi1 cac trinh d9, hé dao tao khac).

Dbi véi cac 16p ¢ ngoai Truong, thoi gian ndp diéu kién hoc tap du thi két
thiic hoc phan vao ngay lam viéc tiép theo sau khi giang vién di giang vé dén truong.

e. Phong Ké hoach tai chinh/don vi quan 1y 16p hoc phan phdi hop vai
Trung tim Cong nghé thong tin 1ap danh sach sinh vién du diéu kién hoc phi trén

mang cham nhat 10 ngay 1am viéc trudc mdi ky thi.

f. Trudce ca thi, néu nguoi hoc khong du diéu kién thi do chua ndp hoc phi
xudt trinh gidy x4c nhan ndp hoc phi do Phong Ké hoach tai chinh cap thi duoc
phép vao thi, can bo coi thi thu gidy xac nhin (Ban sao) . Trudng hop c6 bién lai
khac thi nguoi hoc phai 1am cam doan c6 day du chit ky ctia ngudi hoc va can bo
coi thi. Sau ca thi, can b coi thi ndp gidy xac nhan ndp hoc phi va ban cam doan

cung bai thi cho Phong KT&DBCLGD. Phong KT&DPBCLGD thong bao cho
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Phong K& hoach tai chinh va don vi quan 1y 16p hoc phan dé kiém tra va xoa diéu
kién hoc phi cho nhiing sinh vién nay trong danh sach du thi.

2. Bb tri phong thi

Phong Quan 1y ddo tao bd tri phong thi két thuc hoc phan dai hoc chinh
quy; cac don vi quan 1y 16p hoc phan, Phong Quan tri va cac ddi tac ngoai Truong
bé tri phong thi két thuc hoc phan cho ddi tugng khéc theo quy dinh.

3. Cir can bo coi thi

a. S6 CBCT/1 phong thi.

- Phong thi dudi 70 SV: 02 CBCT

- Phong thi tir 70 dén 120 SV: 03 CBCT

- Ddi véi thi van dap: mdi phong thi van dap co6 01 CBCT kiém thu ky phong thi

b. Co cau, thanh phan CBCT.

- Khong phan cong giang vién coi thi 16p hoc phan do minh giang day.

- Péi véi cac phong thi ty luan, thi tu luan két hop tric nghiém, thi tric
nghiém khach quan trén gidy cta dai hoc chinh quy: bd mén phu trach hoc phan cir
CBCT la giang vién bd mén; truong hop thiéu CBCT, dé nghi khoa quan 1y huy
dong cac bd mon tryc thude khac ho tro. Néu khoa khong déap timg duoc yéu cau vé
CBCT, bd mén gui dé nghi bang vin ban (c6 xac nhan cia Trudng khoa) trudce
ngay thi tir 2-3 ngay dén Phong KT&PBCLGD dé huy dong cac don vi trong
Trudng ho tro.

- D6i véi cac phong thi trac nghiém khach quan trén may tinh cua dai hoc
chinh quy: bd mén phuy trach hoc phan/Phong KT&DPBCLG cir CBCT1; Trung
tam Cong nghé thong tin cit CBCT2, trudng hop thiéu CBCT2, Trung tim Cong
nghé thong tin giri dé nghi bang vin ban trudc ngay thi tir 2-3 ngay dén Phong
KT&PBCLGD dé huy dong cac don vi trong Truong hd trg nhung dam bao
nguyén tic: c 2 phong thi ¢ 1 can bd CNTT va 1 can bod dy trit phy trach

chung vé céng nghé thong tin cho tt ca cac phong thi.
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- D01 voi1 cac 16p hé vira lam vwra hoc tai Truong: by mon phu trach hoc

phan cir CBCT1 va CBCT3 (néu c6), don vi quan 1y 16p hoc phan ctir CBCT2.

- B6i voi cac 16p hé vira lam vira hoc ngoai Trudng: Giang vién dang giang
day/chuyén vién di cOng tac tai dia ban trong thoi gian c6 lich thi la CBCT1, don
vi dbi tac cir CBCT2 va CBCT3 (néu cb).

- Pbi véi cac 16p Cao hoc, NCS: Truong bd mén/hoc phan cir CBCTI,
Khoa Sau dai hoc cir CBCT2. Truong hop thiéu CBCT2, Khoa Sau dai hoc gtri dé
nghi bang vin ban trudc ngay thi tir 2-3 ngay dén Phong KT&PBCLGD dé huy

dong cac don vi trong Trudng hd tro.
Piéu 8. Giao nhén dé thi, coi thi va giao nhéin bai thi két thic hoc phan
1. Giao nhan dé thi

a. Viéc giao nhan d¢ thi, gidy thi, danh sach du thi dugc thyc hién tai phong
KT&DBCLGD. Khi nhan d& thi, Truéng bd moén/Truéng hoc phan hodc ngudi
dugc Gy quyén phai kiém tra dbi chiéu k¥ tén hoc phan t6 chirc thi, 16p thi, s6
lugng dé thi duoc ghi trén bi dung dé thi so v6i danh sach dy thi, ké hoach thi va
ky nhan ghi 1& ho tén trén s giao nhan dé thi tai phong. Sau d6 s& ban giao cho
CBCT1 chiu trach nhiém quan ly bao mat va thyc hién nhi€ém vu coi thi két thic
hoc phan theo quy dinh.

b. Pbi véi cac 10p thi tai truong, dé thi va danh sach dy thi dugc ban giao
trude ngay thi két thic hoc phan tir 01 - 02 ngay lam viéc.

c. Béi véi cac 16p dia ban ngoai Truong, dé thi va danh sach dy thi duoc ban
giao trudc ngay giang vién/ chuyén vién di cong tac dia ban kiém lam nhiém vu
cua CBCT1tr 01 - 02 ngay lam viéc.

2. Coi thi

a. Khi dén gio thi, CBCT1 goi tén nguoi hoc vao phong thi theo danh séach
thi (hodc theo sd bao danh néu 1a thi theo hinh thtrc tric nghiém khach quan);
CBCT2 va CBCT3 (néu c6) kiém tra thé nguoi hoc , kiém tra cac vat dung duoc
phép mang vao phong thi, huéng dan ngudi hoc ngdi dung chd quy dinh, tuyét
dbi khong dé tinh trang nguoi hoc thi hg, thi kem. Truong hop dac biét khong co
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Thé hoc vién/Thé sinh vién, ngudi hoc viét gidy cam doan c6 x4c nhin cia nguoi
c6 lién quan nhu: Giang vién, Ban can sy 16p, can b quan Iy ngudi hoc, .... biét
chinh xac ngudi hoc thi dugc vao thi. Nguoi xac nhan chiu trach nhiém tinh

chinh thong tin da x4c nhan.

Nguoi hoc mang vao phong thi moi tai liéu va vat dung da bi cdm theo quy

ché tuyén sinh hién hanh déu bi xir 1y dinh chi thi.

b. CBCT thi khéng tu ¥ cho phép nguoi hoc khong du didu kién duogc dy thi
va ghi thém tén ngudi hoc vao danh sach thi, trir trudng hop co quyét dinh bang
van ban hodc ¥ kién truc tiép cta Truong (Pho) Phong Quéan 1y dao tao/don vi
quan 1y 16p hoc phan, sau khi di trao doi thong nhéat véi Truong (Phd) Phong
KT&DBCLGD vé viée bd sung danh sach thi.

c. CBCT nhac nho nguoi hoc nhiing diéu can thiét vé ky luat phong thi,
huéng dan ghi ma s6 dé thi va dién du cac muc can thiét vao gidy thi/phiéu tra 10
trac nghiém trude khi 1am bai, hudng dan cach lam bai thi tric nghiém khach quan.
Sinh vién chi dugc phép lam bai thi trén gidy thi/phiéu tra 10i tric nghiém theo quy
dinh thong nhat cua Trudong. Hai CBCT phai ky va ghi rd ho tén vao tit ca cac to

gidy thi/phiéu tra 10 tric nghiém cua ngudi hoc theo quy dinh.

d. Sau khi 6n dinh phong thi, CBCT yéu ciu mot ngudi hoc kiém tra cong
khai trudc phong thi ca mit trudc va mit sau con nguyén dau niém phong cia tai
dé thi; sau d6 CBCT]1 boc thi dé thi va phat dé thi theo nguyén tic: phat 1an luogt tir
trén xudng dudi tap dé thi (khong xdo tron) cho ngudi hoc theo hang ngang, lién
tuc tir trén xudng dudi phong thi, d¢ dam bao yéu cau mot ngudi hoc khong tring
ma s6 dé thi voi hai ngudi hoc lién ké bén trai va bén phai. Sau khi phat dé thi,
CBCT kiém tra ngudi hoc ghi ma s6 dé thi vao gidy thi trude khi lam bai.

e. Trong gid 1am bai, cac CBCT ¢6 nhiém vu phdi hop kiém soat toan bod
phong thi, khong 1am viéc riéng, khong tap trung noi chuyén, khong dimg gan
nguoi hoc khi ho 1am bai. Khi ngudi hoc hoi diéu gi, CBCT chi duoc tra 10i
cong khai trong pham vi quy dinh. Néu phat hién ra sai sét trong dé thi, cac
CBCT phai thong bao ngay voi Truong bd mon/trudng hoc phan va Trudng

(Pho) phong KT&DPBCLDGD dé xir 1y kip thoi, sau do 1ap bién ban vé sai sot,
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cach xtur Iy va cung ky vao bién ban. CBCT khong duogc tu ¥ stra chita, thém bot
vao dé thi. Bién ban vé sai sot trong dé thi phai bo vao tii dé thi va ndp cho
Phong KT&DBCLGD cung véi tui bai thi.

f. Néu c6 ngudi hoc vi pham ky luat thi thi CBCT phai 1ap bién ban xtr ly
theo dung quy dinh cua Quy ché tuyén sinh hién hanh.

g. Nguoi hoc ndp bai trude 2/3 thoi gian quy dinh hodc bi dinh chi thi phai
nop lai dé thi, gidy thi/phiéu tra 10i trac nghiém, gidy nhap (néu c6) trudc khi roi
khéi phong thi.

h. Khi hét gio 1am bai phai yéu cau ngudi hoc ngimg 1am bai va thu bai cta tat
ca cac ngudi hoc , ké ca ngudi hoc da bi thi hanh ky luat. CBCT2 va CBCT3 (néu
c0) duy tri trat ty va ky ludt phong thi, CBCT1 goi tén timg ngudi hoc 1én dé thu bai
thi. Khi nhan bai thi ciia nguoi hoc phai dém du s6 bai, s6 to gidy thi, yéu cau ngudi
hoc tu ghi diing s6 to, ma d& thi va ky tén vao danh sach thi. Khi nao thu xong toan bo
bai thi médi cho phép ngudi hoc 11 khoi phong thi. CBCT c6 trach nhiém gilr gin
danh sach thi sach s€, nguyén ven va cé du chir ky ciia nguoi hoc da ndp bai.

3. Giao nhan bai thi

a. CBCT1 chu tri thuc hién cac cong viéc sau: (1) kiém tra, kiém ké cac
bai thi theo danh sich ky nhan ndp bai thi; (2) sip xép bai thi theo sé thir tur
trong danh sach (ddi voi thi tric nghiém khach quan thi phiéu tra 10i trac
nghi¢m dugc Xép theo thir tu sd bao danh) ttr nhé dén 16n, tir trén Xuéng duoi;
(3) xur 1y kip thoi nhiing sai s6t phat sinh; (4) dién day du cac thong tin theo yéu
cau trong danh sach thi, ti bai thi va lap bién ban trong trudng hop phat sinh
sai sot; tit ca CBCT cung ky va ghi rd ho tén vao danh sach thi (5) cho toan bd
bai thi da kiém ké, cac bién ban xir Iy ky luat ngudi hoc (néu c6), danh sach thi
vao thi bai thi, va cho dé thi (dy tri¥), bién ban vé nhitng van dé phat sinh (néu
cd) vao tai dé thi; (6) niém phong tai bai thi ¢ day du chit ky cia cac CBCT;
(7) bao quan dén khi ndp tai bai thi, tii dé thi cho Phong KT&DBCLGD.

b. CBCT nop thi bai thi, tai dé thi ngay sau khi két thic ca thi cho
Phong KT&DBCLGD.
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Giang vién/chuyén vién la CBCT1 coi thi tai dia ban ngoai Truong chiu
trach nhiém quan 1y ti bai thi da dugc niém phong, tai dé thi va nop cho Phong
KT&DBCLGD viao ngay lam viéce tiép sau ngay quay vé Trudng cong tac.

Trong trudong hop c6 1y do dic biét ma CBCT khong truc tiép ndp bai thi
cho Phong KT&DPBCLGD duoc thi Trudng bé mon/Trudng hoc phan chiu trach
nhiém cir nguoi ndp thay.

C. Viéc giao nhan tai bai thi, tai dé thi cia CBCT véi Phong KT&DPBCLGD
duoc thuc hién theo quy trinh sau.

i. Chuyén vién Phong KT&DBCLGD kiém tra cac thong tin trén tai dé thi,
tai bai thi; mé niém phong tai bai thi, kiém dém so bai thi, sb to gidy thi; kiém tra
viéc ghi di cac thong tin ghi trong bai thi, danh sach thi, di chiéu vai s bai, sd to
gidy thi da kiém dém va ghi vao so giao nhan bai thi.

ii. Nguoi ndp bai thi ky xdc nhan vao sd giao nhan bai thi cia Phong
KT&DBCLGD, chuyén vién Phong KT&PBCLGD ky x4c nhan vao s6 nop bai thi
ctia b mén (néu co).

iii. Truong hop c6 sai 1éch vé s bai thi, sd to gidy thi giita thuc t& v6i thong
tin da ghi trong danh séach thi, thiéu chit ky ctia CBCT, thiéu chit ky cta sinh vién
khi ndp bai, thi chuyén vién Phong KT&DBCLGD va nguoi ndp bai thi cung nhau
bd sung hoic 1ap bién ban vé nhirng thiéu sot do.

Piéu 9. To6 chirc coi thi tuyén sinh, tot nghiép

Ap dung theo Quy ché tuyén sinh dai hoc, cao dang chinh quy; Quy ché
tuyén sinh dao tao trinh do thac si, tién si hién hanh ctia Bo Gido duc va Pao
tao va Quy dinh cua Truong.

Piéu 10. T6 chirc chAm thi két thiic hoc phin va lap bang diém hoc phan

1. B6i v6i cac 16p hoc phan thi tu luan, thi tu luan két hop tric nghiém

a. Trudéng bd mon/Truéng hoc phan t6 chic viéc nhap diém thanh phan
(gém: diém chuyén can, diém thuc hanh), va chuyén 1én mang ctia Trudng trong

vong 5 ngay lam viéc ké tir ngay két thuc hoc phan.
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b. Chuyén vién Phong KT&DBCLGD lam phach bai thi, gitr lai Bién ban
xtr 1y ky luat thi, tai liéu vi pham (néu c6), Danh sach va két qua thi két thuchoc
phan; cho bai thi d3 dan phéach, dé thi vao tai chdm thi va niém phong. Cham
nhat 03 ngay lam viéc ké tr ngay CBCT ndp tai bai thi cho Phong
KT&DPBCLGD, Truéng bo moén/Trudng hoc phan hodc ngudi duge uy quyén
phai dén Phong KT&PBCLGD nhan ti chdm thi d& dan phéch.

Nguoi nhan mé niém phong tii cham thi, kiém dém sb bai, sb to gidy thi,
dé thiDPbi chiéu néu phu hop védicac thong tin ghi trongsd giao nhan cia Phong
KT&DBCLGD, thi ky nhan va niém phong tai cham thi trudc khi mang vé bod
mén. Truong hop cé sai 1éch thong tin giita tai cham thi voi s6 giao nhén, thi
nguoi nhan kiém dém lai va yéu cau chuyén vién Phong KT&PBCLGD chinh stra

lai cho dung.

c. Truong bd moén/Trudong hoc phan chi dao chdm bai thi két thic hoc

phan nhu sau.

i. Lam dap an va thang diém cham thi rd rang va chi tiét theo ting dé thi

trong tai cham thi.

- Cur hai can bo cham thi cham doc 1ap cac bai thi theo dép an va thang diém
chdm ctia bd mon (trir bai dinh chi thi) bang hai thr muc khac nhau trén bai thi.
Cham diém ting ¥ trén bai thi, cac y nho duoc chim diém 1é dén 0,25 diém (Véi
bai thi ty luan két hop tric nghiém, cac ¥ nho c6 thé chim diém 1é dén 0,10 diém).
Cong diém toan bai thi vao 6 qui dinh trén bai thi, khong cham bai bi dinh chi thi.

- Néu gitra hai lan chdm chénh 1éch tir 1 diém tro xuéng thi hai can bd
chdm thi chim thao ludn, théng nhat va ghi diém toan bai, ky vao bai thi; néu
chénh léch trén 1 diém thi Truéng bé moén/Trudng hoc phan cé trach nhiém
chdm 1an 3 (treong hop Trudng bé mon/Trudng hoc phan 14 can b chiam thi thi
cu nguoi khac chidm 1an 3 hodc t6 chirc cham tap thé) béng mot mau muc khac
trén bai thi. Néu hai trong ba l1an chidm c6 diém giéng nhau thi 1dy diém d6 lam
diém chinh thirc, néu ba 1an cham khac nhau thi diém bai thi 1a diém binh quan
ctia ba 1an chdm. Truéng bd mon/Truéng hoc phan phai xem xét ki va ciung 2

can bg cham thi ky xac nhan diém doi véi bai thi c6 ba nguoi cham.
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- Viéc chim thi phai dam bao yéu cdu chinh xac, khach quan, cong bang
va trén co s0 dap an va thang diém chim duoc 1ap. Piém toan bai thi dugc lam

tron dén 1 chit sb thap phan.
ii. Sau khi cham, nop tai chdm thi cho Phong KT&PBCLGD theo quy trinh sau.

- Trudng bo moén/Trudng hoc phan hodc ngudi duge Gy quyén ndp tai chim
thida niém phongvéicac bai thi con nguyén phach, dé thi, dap an va thang diém
cham cho Phong KT&DBCLGD, chiam nhét 07 ngay lam viéc ké tir ngay nhan tai
bai thi vé chdm theo quy dinh.

- Chuyén vién Phong KT&DBCLGD kiém tra va chi nhan tai bai thi khi bo
moén da nhap diém chuyén can, diém thuc hanh theo qui dinh, da chuyén 1én mang
va dugc xac nhan; sau d6 mé niém phong tai chdm thi, kiém dém sb bai, sb to giéy
thi, tinh nguyén ven cua phach bai thi, cac thong tin trén bai thi...

- Ngudi nop tai chdm thi ky xac nhan vao s giao nhan bai thi cua
Phong KT&DBCLGD, chuyén vién Phong KT&DBCLGD ky nhan bai vao sb
ndp bai thi ciia bé mén (néu co).

iii. Truong (Pho) Phong KT&DPBCLGD phan cong va chi dao hai chuyén
vién nhap diém thi két thic hoc phén vao cOt “Piém thi” va ghi ho tén hai can
bd chdm thi vao Danh sach va két qua thi két thuc hoc phan; chuyén diém thi
két thuc hoc phan 1én mang dé hoan tat Bang diém hoc phan cham nhat 05 ngay

lam viécsau khi nhan tui cham thi.

Truong hop sinh vién vi pham ky luat thi (khién trach, canh céo), Truong
(phd) phong KT&PBCLGD cian cir theo Bién ban xir Iy ky luat dé trir diém theo
qui dinh, sau d6 stra diém thi, ghi hinh thirc ky lut vao cot “Ghi cha” va ky xac
nhan bén canh (trong Danh sach va két qua thi két thic hoc phan).

2. Béi véi cac hoc phan thi tric nghiém khach quan

a. Truong b mon/Truéng hoc phan t6 chirc viéc nhap diém thanh phan
(gém: diém chuyén cin, diém thuc hanh), va chuyén 1én mang cua Trudng trong

vong 5 ngay lam viéc ké tir ngay két thuc hoc phan.
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b. Phong KT&DBCLGD lam d4u méi chdm thi bang phan mém chuyén dung,
lap Bang két qua thi theo 16p hoc phan, dong thoi chuyén diém thi 1én Server .

c. Phong KT & PBCLGD hoan tit Bang diém hoc phan chdm nhat 03 ngay
lam viécsau khi nhan két qua thi.

3. Bdi véi cac hoc phan thi trén may vi tinh

a. Truong bd mon/Trudng hoc phan to chirc viéc nhap diém thanh phan
(gém: diém chuyén can, diém thuc hanh), va chuyén 1én mang ciia Trudng trong
vong 5 ngay lam viéc ké tir ngay két thuc hoc phan.

b. Két qua thi hoc phan trén may tinh (Phu luc 10) duoc 1ap tu dong sau khi
sinh vién két thiic 1am bai, c6 ddy di ho tén, chit ky cua sinh vién va CBCT.

c. Trong vong 3 ngay lam viéc sau ngay thi, Trung tim Cong nghé thong tin
chuyén diém thi 1én Server va chuyén Két qua thi hoc phan trén may cho Phong
KT&DPBCLGD.

d. Phong KT & PBCLGD hoan tit Bang diém hoc phan cham nhat 05 ngay
1am viéc sau khi nhan két qua thi trén mdy tir Trung tdm Cong nghé thong tin.

4. Bbi v6i cac hoc phan thi vn dap

a. Truong bd mon/Trudng hoc phan to chic viéc nhap diém thanh phan
(gém: diém chuyén can, diém thyc hanh), va chuyén 1én mang ciia Trudng trong
vong 5 ngay lam viéc ké tir ngay két thuc hoc phan.

b. B6 moén ctr can bd chidm thi theo nguyén tic: Mdi ban thi bd tri 2
giang vién hdi thi.

c. Sau khi két thuc timg budi thi, cac giang vién ciing ban chdm thi trao d6i
dé théng nhat diém thi cua ting sinh vién va ndp Danh sach va két qua thi (Phu luc
8) da c6 ddy du diém cua timg sinh vién va chit ky cia can bo cham thi, Trudng bo
mon/Trudng hoc phan cho Phong KT&DBCLGD.

d. Phong KT & PBCLGD chuyén diém thi két thuc hoc phan 1én mang
dé hoan tit Bang diém hoc phan chim nhat 05 ngay lam viéc sau khi nhan két

qua thi van dap tir bd mén.
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5. D6i v6i cac hoc phan thue hanh

a. Truong bd mon/Trudng hoc phan t6 chirc chdm diém cac bai thuc hanh,

sau d6 1ap Két qua chim bai thuc hanh (Phu luc1l)va Bang diém hoc phan.

b. Cham nhat 10 ngay 1am viéc sau khi két thic chim diém bai thuc hanh
cudi cung, Trudng bd mén/Trudng hoc phan hodc ngudi duge uy quyén phai ndp

cho Phong KT&DBCLGD ban gbc va ban photo bang diém theo quy dinh.

6. D61 v6i bdo cédo thyc té, dé tai nghién ctru khoa hoc, ti€u luan tong quan

de tai luan an tién si cia hoc vién cao hoc va nghién ctru sinh.

a. Khoa Sau dai hoc 1ap danh sach phan cong gido vién chdm trinh Ban Gidm
hiéu phé duyét, chuyén va thu phiéu cham diém cta can bd cham thi, dong thoi
chuyén phiéu chim diém vé Phong KT&DPBCLGD dé nhdp diém trén phin mém

quan ly dao tao.

b. Viéc chdm bai bao cao thuc té, dé tai nghién ciru khoa hoc, tiéu luan tong
quan dé tai luan an do hai can bo cham ddc 1ap, theo thang diém quy dinh ddi véi

tirng san pham. Két qua chdm duoc 1am tron dén 1 chir s6 thap phan.

c. Xir Iy két qua chdm diém. Néu diém cua hai can bo chim thi chénh léch
tr 1,5 diém tro xuéng thi diém bao céo thuc té, dé tai nghién ctru khoa hoc, tiéu
luan téng quan dé tai ludn an 13 diém binh quin cta hai 1an chdm; néu chénh léch
trén 1,5 diém thi hai can bd chdm thi thao luan thong nhat dé dam bao mirc chénh
léch khong vuot qua 1,5 diém. Néu khong théng nhit duoc, Khoa Sau dai hoc
chuyén Truéng tiéu ban chuyén moén ciia chuyén nganh xem xét, quyét dinh murc

diém, ghi mtc diém vao phiéu can di¢u chinh va ki tén vao phiéu cham.

Piéu 11. Sira diém thi, diém thanh phan, xem xét lai két qua cham thi

hoc ph?m

1. Trong vong 15 ngay ké tir khi thong bao diém hoc phan, néu phai sira
chira diém chuyén can, thyc hanh thi Truéng bé mén/Trudng hoc phan hodc ngudi
dugc ty quyén ndp dé nghi sira chita bang vin ban(Phu luc 12) c6 chit ky va ghi rd
ho tén Truong bd moén/Truéng hoc phin cho phong KT&DBCLGD va nhap dir
liéu can stra 1én mang theo quy dinh. Truéng (Phé) phong KT&PBCLGD duyét
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sta va chi dao chuyén vién in va luu trit Bang di€ém hoc phan da sua diém (dong

thoi hity Bang diém hoc phan di in trudc khi stra chira).

2. Néu c6 nham 1an khi nhap diém vao Danh sach va két qua thi két thic
hoc phéan thi chuyén vién Phong KT&DBCLGD phéi bao cdo Trudng (pho)
phong, truéc khi stra diém trong cot “Diém thi”, ghi 1y do stra vao cot “Ghi

cht” va ky xdc nhan bén canh.

3. Néu phai stra chita diém thi két thuc hoc phan trong Bang diém hoc
phan thi chuyén vién 1ap bang diém dé nghi stra diém bang vin ban, Trudng
(ph6) phong KT&DBCLGD cin cir theo dé nghi, kiém tra tinh chinh xéc, duyét

stra, chi dao in lai Bang diém hoc phan.

4. Trong vong 05 ngay lam viéc ké tir khi thong bao diém thi, néu c6 nhu
cau, ngudi hoc ndp don dé nghi xem xét lai két qua bai thi (Phu luc 13) cho Phong
KT&DBCLGD (Chi ap dung cho bai thi ty luadn, bai thi tric nghiém két hop).
Phong KT&PBCLGD tap hop don dé nghi, cac bai thi két thuc hoc phan cua

nguoi hoc va to chirc xem xét, cham lai bai thi.

5. Phong KT&DBCLGD moi Trudng bd mon/Trudng hoc phan hodc nguoi
duoc ty quyén dén nhan don dé nghi, bai thi cua ngudi hoc, miu Bién ban chim
lai bai thi két thuc hoc phan (Phu luc 14). Trudng bd mén/Truéng hoc phan phan
cong va chi dao 2 giang vién (khac véi 2 ngudi cham 1an dau) cham lai bai thi mot
cach doc lap, béng hai mau myc (khac vé1 mau muc chdm lan dﬁu) theo quy dinh.
Truéng bd moén/Truong hoc phan ndp lai két qua chiam lai cho phong
KT&DBCLGD cham nhét 03 ngay lam viéc ké tir khi nhan bai cham.

6. Phong KT&PBCLGD tong hop két qua chdm lai bai thi két thuc hoc
phan theo ting dot va bao cao BGH phé duyét truong hop thay ddi diém; sau d6
thue hién stra diém, in va luu trir bang diém theo quy dinh.

7. Phong KT&DBCLGD thoéng bao trén cong thong tin dién tir cua
trudng cho ngudi hoc két qua xem xét lai diém thi két thic hoc phan trong vong

10 ngay lam viéc ké tir ngay nhan don.

Diéu 12. Té chirc chim thi tuyén sinh va tét nghiép
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1. T6 chirc chdm thi tuyén sinh

Ap dung theo dung Quy ché tuyén sinh dai hoc, cao dang chinh quy;
Quy ché tuyén sinh, dao tao trinh do thac sy, tién s¥ hién hanh ctia B Giao duc
& Pao tao va qui dinh cta Truong.

2. T6 chirc chim thi t6t nghiép

Hiéu truong quyét dinh thanh 1ap cac tiéu ban cham thi, truong mon thi,
ban thu ky chdm thi. Céc tiéu ban cham thi, Phong KT&DBCLGD c6 trach nhiém
t6 churc thyc hién theo lich/thdi han cham thi dd dugc Hiéu truong phé duyét va
dam bao co6 mit it nhat 1/2 sb can bd cham thi va truong mon thi trong ting budi
cham.

Pi¢u 13. Luu trit bang diém, bai thi két thiic hoc phan

1. Luu trit bang diém

- Luu trit ban ctng: Phong KT&DBCLGD luu trir bang diém gdc lau dai
(gom Danh sach va két qua thi két thuc hoc phan va Bang diém hoc phan). Pon vi
quén 1y 16p hoc phan Iuu trit bang diém photo (néu can), c6 dong dau Khao thi.

- Luu trir ban mém: Sau khi hoan thanh cong viéc khao thi ciia mdi ky thi,
phong KT&PBCLGD thong bao cho Trung tim CNTT dé in va chuyén ngay 02 dia
bang diém cho phong KT&PBCLGD (Phong luu trit 01 dia, trung tim luu trir Truong
luu trir 01 dia).

2. Luu trir bai thi

Phong KT&DBCLGD chiu trach nhiém luu trit cac tai bai thi két thuc hoc
phan (d4 chdm diém) ciia cac trinh d9, cac hé, cac hinh thirc dao tao trong Trudng

theo quy dinh cua B6 GD& DT.
Piéu 14. Cham diém doi méi phwong phap hoc tip
1. Mbi dé tai duoc trién khai thao luan trén 16p theo cac bude co ban sau:

a. Giang vién chi dinh hoac tham nhém b&o cdo. Nhdm béao céo cir ra 1-3

ngudi trinh bay toan bd hoic tirng phan bio cdo dé tai thao lun.
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b. Giang vién chi dinh hoac cac nhom tu néu nhan xét va néu cau hoi cho
nhom bao cdo. Nhom dugce chi dinh cir nguoi dai dién dé nhan xét va néu cau
hoi. Nhdm béo céo ctr nguoi dai dién tra 161 cdu hoi va tranh luan (néu c6). Néu
con thoi gian, giang vién cho phép trao doi tu do (hoi, dap) giita cac sinh vién

cua 16p thdo luan véi nhém béo cao.

c. Cudi cung, giang vién néu nhan xét, danh gia téng hop vé kién thuc, k§
nang thuyét trinh cua cac nhom, cd nhan tham gia thao luan. Két quéa nhan xét,
danh gia nay dugc ghi chép dé st dung khi chim diém d6i mai phuong phéap hoc
tap cua sinh vién.

d. Cac hoc phan ngoai ngit ¢6 quy dinh riéng vé to chic gid thao luan trén 16p.

2. Chim diém d6i méi phuong phap hoc tap

a. Giang vién danh gia va chdm diém chung cho ca nhém (diém trung binh).

Piém bai bao Diém trinh bay,
Diém trung cdo cua nhom bao vé cia nhom
binh cuia nhom =

biém nhén xét, néu cau

hodc i han bién eia nhom Diém thuong

(néu c6)

3

Giang vién tinh diém thuong cho nhom co to chirc sinh hoat nhom ding
yéu cau chat lugng va cho cac sinh vién tham gia tich cuc gi¢ thao ludn nhom

theo huéng dan cua giang vién.

b. Nhém thao luan t6 chirc hop dé binh xét mtrc dd hoan thanh nhiém vu va
dong gop vao két qua chung ciia nhom, va viéc chap hanh sinh hoat nhém cua timg
thanh vién, tir do6 1ap danh sach Xép loai cac thanh vién nhom theo 3 muc, lam co
so dé giang vién tham khao khi cho diém ting sinh vién: Mirc 1 (loai A) - Nhiét
tinh, tich cuc, c6 nhiéu dong gbp, dugc cong thém tdi da 02 diém so vé6i diém
trung binh cta nhom; Mtec 2 (loai B) - Tham gia & muc do trung binh, cho diém
bang diém trung binh ctia nhém; Mtc 3 (loai C) - Tham gia khong tich cuc, thu
dong, it dong gop, bi trir di t6i da 02 diém. Truong hop khong tham gia, khong
chap hanh phéan cong cua nhom, yéu cau nhom trudéng bao cio giang vién xu 1y

theo quy ché cho 0 diém ddi méi phuong phap hoc tap.
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c. Giang vién xem xét chdm diém ddi méi phuong phap hoc tap cho timg

sinh vién (theo nguyén tic nhu chdm diém toan bai thi két thuc hoc phan).
Piéu 15. Panh gia diém hoc phin
1. Bdi v6i cac hoc phan 1y thuyét va thyc hanh

a. Diém hoc phan duoc tong hop tir cac diém thanh phan véi trong sb

dugc quy dinh nhu sau.

STT DPiém thanh phin Véibac dai hoc | Véibac SPH
1 biém chuyén can 0,1
2 | Piém thyuc hanh/Diém kiém 03 0,3

tra thuong xuyén

3 | biém thi két thic hoc phan 0,6 0,7

Riéng hoc phén Triét hoc cua bac Sau dai hoc thuc hién theoThéng tur s6

08/2013/TT-BGDDT cua B6 GD va BT.
b. Piém chuyén can duoc qui dinh nhu sau.

I. Bi€m chuyén can dugc cham can cir vao y thirc hoc tap trén 16p va so tiét

vang mit cua sinh vién theo cac muc sau.
- Vang mat trén 16p tir 0 -10% s6 tiét quy dinh ctia hoc phan: 8 - 10 diém
- Vang mit trén 16p tir trén 10 - 20% s6 tiét quy dinh ctia hoc phan: 5 - 7,8 diém
- Ving mit trén 16p tir trén 20 - 30% sb tiét quy dinh ctia hoc phén: 3 - 4,8 diém
- Vang mit trén 16p tir trén 30 - 40% s tiét quy dinh ctia hoc phan: 0,5 - 2,8 diém
- Vang mat trén 40% s6 tiét quy dinh cta hoc phan: 0 diém

ii. Néu sinh vién bi khién trach 2 1an (do vao 16p muodn dén 15 phat) hoic bi
canh cdo 1 1an (do vao 16p mudn qua 15 phut), ndéi chuyén riéng gay mat trat tu,

ngu, viét bay, khong tuan thu diéu hanh cta gido vién s€ ha mot bac; néu bi dinh
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chi hoc tap budi hoc 1 14n s& ha 2 bac. Mot bac diém chuyén can ung voi tu 1 dén

2 diém, do giang vién quyét dinh cédn ctr tinh chat vi pham va thai d6 cua sinh vién.

iii. Truong hop sinh vién ty hoc c¢6 sy hudng din, diém chuyén can dugc
danh gia thong qua viéc chap hanh dung ky han, dtng nhiém vu dé ra trong quy

dinh cua hoc phén va quy dinh ctia b mon.
c. Piém kiém tra thuong xuyén véi bac sau dai hoc dugce tinh.
= (Piém bai kiém tra + Diém thao luan)/2

d. Piém thyc hanh 13 diém tich hop tir cic diém bd phan: diém kiém tra

giita hoc phan; diém do6i méi phuong phap hoc tip; diém tiéu luan (néu co).
i. Piém kiém tra giira hoc phan

- Sb lwong bai kiém tra giira hoc phan theo quy dinh: hoc phan 1- 2 TC ¢6
tir 1 dén 2 bai kiém tra, hoc phan > 3TC: ¢6 tir 2 dén 3 bai kiém tra

- Cac bai kiém tra tuy hinh thtrc ¢6 thoi gian tir 15 - 20 phat di v6i bai
trac nghiém va 45 phuat doi voi bai tu luan, duoc cham nhu diém toan bai thi két

thac hoc phan.

- Vi€c ra dé kiém tra va cham diém bai ki€ém tra do gidng vién phu trach
hoc phan dam nhi¢ém dudi sy kiém tra, gidm sat cia Truong bd mon/Trudng hoc

phan va dam bao yéu ciu theo quy dinh.
ii. Piém d6i méi phuong phap hoc tap dugce cham theo quy dinh.
2. Béi véi cac hoc phan thyc hanh
a. Biém hoc phan duoc tong hop tir hai diém thanh phan.
i. Piém chuyén can va doi méi phuong phéap hoc tap, véi trong s6 12 0,4
ii. Piém trung binh cac bai thyc hanh, trong s6 0,6.

b. Piém chuyén can va diém d6i mai phuong phap hoc tap dugc cham theo
quy dinh, sau d6 xac dinh diém thanh phan thtr nhit bing s trung binh cong cia
chang.

c. Diém trung binh cac bai thuc hanh duoc xac dinh bing sd trung binh
cong cua diém tat ca cac bai thyc hanh trong chuong trinh.
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3. Cach tinh diém hoc phan
- Sinh vién chi dugc tinh diém hoc phan néu khong vi pham diéu kién du
thi két thuc hoc phan.
- Piém hoc phén dugc tinh theo cong thirc sau:
Dpp, =2 DK
Trong d6: Dpy: Diém hoc phan, chdm chinh x4c dén 1 chit s6 thap phan.
D;: Diém thanh phan i
Ki: Trong s6 diém thanh phan i
Diéu 16. T6 chirc cac ky thi két thic hoc phan
1. DBbi véi dai hoc chinh quy va sau dai hoc
- Cudi mdi hoc ky, Trudng t6 chirc mot ky thi két thuc hoc phan. Trudng
hop dic biét do Hiéu trudong quyét dinh
- Ngudi hoc c6 du diéu kién du thi két thiic hoc phan phai duy thi theo dung
lich cua ky thi. Néu thi khong dat phai diang ky hoc lai theo quy dinh.

- Nguoi hoe khong du diéu kién duy thi hodc Véng mat khong c6 1y do chinh
dang khi thi két thiic hoc phan nao d6 theo lich cta ky thi, s& phai nhan diém 0 ddi
v6i hoc phan d6 dé tinh diém trung binh chung tich lily, xét diéu kién budc thoi
hoc va phai ding ky hoc lai theo quy dinh. Néu vang thi ¢6 1y do chinh dang va
dugc Trudng phong Quan ly, Trudéng Khoa Sau dai hoc dao tao cho phép thi sinh
vién duogc du thi két thuc hoc phan & ky thi tiép theo (néu c6 lich thi hoc phan do).

2. Bdi v6i hé vira 1am vira hoc

- Xen k& thoi gian giang day cac hoc phan, Truong t6 chire thi két thuc cac
hoc phan da hoc truéc d6 cho nguoi hocdu diéu kién du thi. D6i véi hé vira lam
vira hoc, véi mdi hoc phan du diéu kién du thi, nguoi hocdwoc du thi toi da 3 1an
(néu 1an 1, 1an 2 khong dat) theo dung lich thi ctia Trudng.

- Nguoi hoc vang mit khong ¢ 1y do chinh dang khi thi két thiic hoc phan
theo lich thi s& bi nhan diém 0. Néu c6 1y do chinh dang duoc xin hodn thi dén ky
thi tiép theo. Hiéu truong quy dinh diéu kién va thu tuc cho ngudi hochoan thi.
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- Nguoi hoc hé vira 1am vira hoc khéng du diéu kién du thi, thi 3 1an van
khong dat d6i voi hoc phan nao do, thi phai ding ky hoc lai theo quy dinh (hinh
thirc hoc lai do Hi¢u truong quy dinh).

Diéu 17. Té chirc chAm bao cao thue tip tong hop va khéa luin tét nghiép

1. Viéc xét duyét dé tai, dinh mic huéng din, quy trinh, trach nhiém
huéng dan va quan 1y ngudi hoc cua giang vién hudng dan; viéc cham bao céo
thuc tap téng hop, va khoéa luan tot nghiép, chuyén dé, luan van, luan an duoc
thuc hién theo quy dinh riéng.

2. Nghiém cAm ngudi hoc c6 hanh vi sao chép khoa luan tot nghiép... dudi
moi hinh thirc. Néu sai pham sé& bi xtr Iy ky luat theo quy dinh.

Diéu 18. In Bang diém tdt nghiép, xac nhin két qua hoc tap

1. Piém trung binh chung tich lity theo thang 10 duoc 1am tron dén hai chit s6
thap phan va tinh trén co s¢ diém timg hoc phan di duoc 1am tron dén mot chir sd
thap phan.

2. Can ci theo quyét dinh tot nghiép cia Truong, phong Khao thi va
DBCLGD phéi hop v6i Trung tim Cong nghé thong tin ly dir liéu dé in Bang diém
t6t nghiép cho timg nguoi hoc. Giao Bang diém tot nghiép cho don vi dau mbi cap
Bing t6t nghiép.

3. Phong Khao thi va PBCLGD in va cip lai Bang diém t6t nghiép do Phong
Khao thi va PBCLGD cap lan dau theo don dé nghi ctia nguoi hoc (Phu lucl5).

4. Phong Khéo thi va PBCLGD in va x4c nhan két qua hoc tap theo don dé
nghi cua nguoi hoc (Phu luc 16).

5. Nguoi hoc dé nghi cap lai Bang diém tt nghiép va xac nhan két qua hoc
tap phai tra 1¢ phi theo quy dinh.

Diéu 19. Thanh tra hoat djng khio thi

1. Phong Thanh tra kiém tra, giam sat cac hoat dong hoc tap ctia nguoi hoc,

trach nhi¢m cua cac don vi lién quan thyuc hién ding theo qui dinh nay.
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2. Hoat dong thanh tra thyc hién theo ké hoach dinh ky hoac dot xuét theo

quyét dinh cta Truong.

Chuong 111

KHEN THUONG VA KY LUAT

Piéu 20. Khen thuéng

Déi v6i nhitng cong chire, vién chirc, giang vién va ngudi hoc thuc hién tét
quy dinh nay, tuy theo thanh tich s€ dugc Hi¢u truong khen thudng dinh ky hoac
d6t xuét, hodc dé nghi Bo Gido duc & Dao tao khen thudng theo quy dinh hién
hanh.

Piéu 21. Xir Iy ngwoi hoc vi pham quy dinh vé hoat dong khao thi

1. Xir Iy ngudi hoc vi pham quy dinh vé 1am bai kiém tra gita hoc phan (d6i
v6i hoc phan 1y thuyét va Iy thuyét + thuc hanh) nhu sau:

- Sinh vién vang mat khong c¢6 1y do chinh dang trong gio kiém tra (c6
thong béao trudc) s& phai nhan diém 0.

- Sinh vién c6 1y do chinh déng do khoa, don vi quan 1y hodc co so lién két
dao tao xac nhan s€ duoc dang ky du kiém tra lai, sau d6 giang vién phu trach hoc
phan sé& to chirc kiém tra lai trong qua trinh hoc hoc phan. Néu khong dang ky
kiém tra lai s& phai nhan diém 0.

2. Xt Iy ngudi hoc vi pham quy dinh vé thi két thiic hoc phan: sinh vién bi
xtr Iy ky luét trong gio thi két thuc hoc phan ¢ murc khién trach s& bj trir 25% diém
toan bai thi, & muc canh cdo trir 50% va ¢ muc dinh chi thi phai nhan diém 0.

3. Sinh vién vi pham cac quy dinh khao thi khac s€ bi xu ly ky luat theo
quy dinh hién hanh cta Truong.

Piéu 22. Xir ly don vi, c4 nhin vi pham quy dinh vé hoat dong khio thi

Pbi v6i cac cong chirc, vién chirc, giang vién, nguoi hoc va cac ca nhan
ngoai Trudng duge moi tham gia thuc hién cong tac khao thi néu vi pham Quy ché
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tuyén sinh ciia B§ Gido duc va Pao tao va Quy dinh vé hoat dong khao thi cua
Truong, tuy theo tinh chét, muc do vi pham s€ b1 xtr 1y ky luat, xir phat hanh chinh

hodc truy ctru trach nhi€m hinh sy theo quy dinh cta phép luat.

Chuong IV

TO CHUC THUC HIEN

Diéu 23. Té chirc thyc hién

1. Quy dinh nay c6 hi¢u luc ké tir nam hoc 2019-2020, moi quy dinh
trude day trai voi Quy dinh nay déu bi bai bo.

2. Trong qua trinh thyc hién, néu c6 van dé phat sinh hodc vudng méc,
dé nghi cdc don vi va c4 nhin phan anh cho Ban Gidm hiéu (qua Phong

KT&PBCLGD) dé kip thoi xtr 1y.

HIEU TRUONG

(Da ky)

GS, TS. Pinh Van Son
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